ISC - Publication of Examination Results, 2005

1. INTRODUCTION

As in previous years, ISC will collect GCSE, A/AS level and IB results from individual schools.  Alphabetical lists of schools and results will be distributed to the national press soon after results are issued in August.  It has been agreed by the associations of heads of schools in membership of ISC that schools should not give results to the national press prior to the issue of information by ISC.  Printed tables of GCSE results will be posted to participating schools at the same time as they are made available to the press. Results will also be available in computer files later.  No points calculations for A/AS level and IB will be included in the material released to the press, and no printed lists of A/AS level and IB results will be sent to schools.  Files of these results will be available at www.bewick.org/isc/ after 1100 on August 26th.

The record held by ISC for reference purposes will be regularly updated as schools’ results are regularly updated as errors and omissions are rectified and re-gradings notified.

The actual collection and dissemination of results is undertaken by the Monkton Combe Computing Service (MCCS).

2. Contents of This Mailing

Please check that you have received, in addition to this guide:

	Form
	Contents

	05R2
	Covering letter from Dick Davison (ISC)

	05R3
	Form for the declaration of candidate numbers – to be completed and returned to MCCS by June 10th

	05RW
	Note to the member of staff responsible for completing ISC exam results forms

	05A*
	Form for Year 13 (A/AS level, IB) results – to be submitted by August 22nd

	05AW*
	Working form for recording Year 13 results and calculating statistics – this form must not be sent to MCCS

	05G*
	Form for Year 11 (GCSE) results – to be submitted by August 30th

	--
	3 windowed envelopes, for return of forms 05R3, 05A, 05G


*
These paper forms will not be used if you enter results in the computerised versions – details of this alternative (which schools are strongly urged to use wherever possible) are given later in this guide.  It is suggested that photocopies of these forms, and of 05R3, should be made before they are used, so clean copies are always available if significant errors are made when completing them.

3. Monkton Combe Computing Service (MCCS) – Contact Details

Julian Bewick – Monkton Combe Computing Service, 1 Church Cottages, Monkton Combe, Bath BA2 7HB.

Telephone:
01225 723583

Fax:

01225 722033

E-mail:

julian@bewick.org

4. Changes to the Collection Procedure in 2005

There are no changes to the collection procedure this year. 

5. Declaration of the Numbers of Candidates (by June 10th)
Introduction

The purpose of the head’s declaration is to establish which pupils will be included in the ISC return of examination grades in August and September.  Additionally, the examinations officer or other member of staff responsible for the exam results return in August may find it valuable to identify exclusions from the process at this early stage.

The accuracy of the figures included in the ISC exam results tables is sometimes questioned by the Press and others, so it is important that schools include results for all the candidates as laid down in the rules set out below. The head’s declaration (to be signed by the head personally) helps to maintain the reputation for the honesty of schools and the accuracy of the ISC tables.

There have been examples in past years of the number of candidates on the declaration form not agreeing with the figures given later at exam time.

Compiling the Head’s Declaration

Form 05R3 must be completed irrespective of whether the school intends to use the paper or computerised versions of the forms for the return of exam results in August.  For all ISC associations, the publication of results is voluntary, so schools will also be asked to declare whether or not they intend to submit their results this summer.
Numbers of boys and girls (and the total number of candidates) are required for each of the following categories:

(a) Year 13 pupils taking GCE A level.

(b) Year 13 pupils who at some stage acquired GCE AS level results in one or more subjects which they did not attempt at A level.

(c) Year 13 pupils for whom any GCE A level and/or AS level results will be counted.
(d) Year 13 pupils taking Vocational Certificate of Education A level.

(e) Year 13 pupils who at some stage took VCE AS level in one or more subjects which they did not continue to A level.

(f) Year 13 pupils for whom any VCE A level and/or AS level results will be counted.
(g) Year 13 pupils for whom any GCE and/or VCE results will be counted.
(h) Year 13 IB candidates.

(i) Year 11 GCSE candidates.

Pupils finishing a third year in the sixth form should be counted, but only if they are sitting exams in 2005.

Every pupil in Years 11 and Year 13 must be included in the exam statistics in August unless he or she:

· was included in the January Census figures but left the school before the beginning of Summer Term (the school’s Census figures are printed on form 05R3);

· took no exams (e.g. as a result of illness or because there was never any intention of taking exams this term); 

· is a temporary pupil (e.g. from abroad, spending one academic year or less at the school); 

If there appear to be good reasons for omitting the results of other candidates, schools should contact Julian Bewick at MCCS in advance of the deadline for the head’s declaration (see below).

Candidate Numbers in Year 13

In most schools, some Year 13 candidates will be included in more than one of the categories (a) to (c) listed above.  Consider the case of a school in which all Year 12 pupils take 4 GCE AS level subjects which are examined at the end of Year 12.

· Pupil A accepted his AS grade in one subject after Year 12 and continued with three A2 subjects this year.  This pupil will be counted in categories (a) and (b).  In schools where this is a common situation, it will be advantageous to compile a record of the relevant AS level results while the details required on form 05R3 are being assembled.

· Pupil B pursued all 4 of her subjects in A2.  This pupil should be counted in category (a) but not (b), because she will have no AS level results in subjects not entered at A level.

· Pupil C continued with 3 A2 subjects, but declined the AS level result of her fourth subject, with a view to resits in the fourth subject at the end of Year 13.  This pupil will appear in the totals for categories (a) and (b).

· Pupil D continued with 3 A2 subjects, but declined the AS level result in his fourth subject.  Discovering that the fourth subject had no bearing on his UCAS offer, he decided not to resit AS modules.  This pupil should be counted in category (a) but not (b).

· All four of these candidates will have GCE results, so will be counted also in categories (c) and (g).

VCE candidates who also offer GCE subjects may have to be counted in a larger number of categories.

Submitting the Declaration, and Keeping a Record

When form 05R3 has been completed:

· Make a copy and hand it to the member of staff responsible for the return of exam statistics in August.

· The head should sign the original, respond as appropriate to the question about results submission in August, and arrange for the form to be sent to MCCS either (a) by fax to 01225 722033, or (b) by post in the windowed envelope provided, to reach MCCS no later than June 10th.
It is strongly recommended that the numbers of candidates recorded on form 05R3 should be entered immediately on the paper or computerised versions of the forms (05A and 05G) which will be used for the return of exam statistics in August.

6. CORRECTIONS OF PREVIOUS YEARS’ RESULTS

Examination results submitted in previous years remain on the ISC database.  If a school wishes to supply corrections for results in any year from 2000 to 2004 inclusive (e.g. to reflect the outcome of appeals or re-marks), this may be done at any convenient time.

7. Using the Computerised Forms for Results Submission

In order to use the computerised versions of forms 05A (A/AS level and IB) and 05G (GCSE) you will require a PC (not a Macintosh) running Excel version 97 or later.

Use of the computerised versions is strongly recommended because schools will be spared the considerable chore of deriving exam statistics from their results, the task being performed automatically by the Excel workbooks provided.  Time is also saved at MCCS.

Having used the computerised forms, schools may submit their results by e-mail (a printed version should also be submitted), by fax, or by post.

Downloading the Files Required

The files referred to here will be available on the web site www.bewick.org/isc not later than June 1st.

Download the following files:

	05RComp.doc
	Word file containing detailed, illustrated instructions for the use of the Excel workbooks, and advice about using these files for the submission of results by e-mail/fax/post.

	05A.xls
	Excel workbook for the entry of GCE/VCE A/AS level and IB results.

	05G.xls
	Excel workbook for the entry of GCSE results


The creation of a new folder for these files on the hard drive of a convenient computer e.g. C:\er2005 (er = exam results) is recommended.  The files may not work correctly if saved on a network drive.

Having downloaded the above files, make a hard copy of 05RComp.doc, which contains all the information required for use of the Excel A/AS/IB and GCSE workbooks.

8. Which Results to COUNT, and Which to Exclude

The following rules apply irrespective of whether the paper or computerised forms are used.

Year 13 Results (A/AS Level and IB)

· Include all A level, AS level and IB results obtained by the Year 13 candidates counted on the head’s declaration (the numbers of candidates in the various categories, and overall, must correspond with the numbers declared in June on form 05R3).

· Include results irrespective of whether candidates were entered by the school or privately.

· Use the separate tables for A and AS level General Studies.

· Include the results of exams taken by this year’s Year 13 pupils in earlier years.

· If a pupil has AS level and A level results in the same subject, include only the A level result.

· If a pupil has VCE double award and A level results in the same subject, count only the double award result.

· Include the results of pupils completing a third year in the sixth form if they are taking exams in 2005.

· If a pupil has taken the same subject more than once at the same level, include only the best result.

· In all modular examinations, include the results in all cases where the examination board has issued grades, regardless of whether the candidates might later choose to decline these results (publication of these “results” obviously does not commit candidates to accept the grades).

· For VCE double award, count each of the two grades awarded (e.g. for result AB count 1 A grade and 1 B grade).

Do not include

· AS level results declined prior to August 2005;

· results for which the boards have not issued grades;

· S level or STEP results;

· absentees from papers (graded X);

· results of pupils completing their first year in the sixth form.

Year 11 (GCSE) results

· Include all GCSE results obtained by pupils completing Year 11 in 2005 (the numbers of candidates must correspond with the numbers declared in June on form 05R3).

· Include results irrespective of whether candidates were entered by the school or privately.

· Include GCSE results obtained by this year’s Year 11 candidates in earlier years.

· Include the results of candidates who have re-taken GCSE at the end of a second year in Year 11 classes.

· If a pupil has taken the same subject more than once, include only the best result.

· Count two grades for Double Award Science.

· Include full and short course GCSEs (there are separate tables on the paper and computerised forms).

· Include results from IGCSE examinations if you have candidates entering them.

Do not include

· results in non-GCSE subjects (e.g. Additional Maths);

· results obtained in 2005 by pupils not in Year 11 (e.g. taking subjects early in Year 10, or re-taking in the sixth form);

· absentees from papers (graded X).

9. COMPLETION OF (PAPER) FORMS 05A and 05G

Ignore this section of the guide if you are able to use the computerised results forms.

Schools are asked to complete these forms and to keep copies.  One copy of each form should be sent to MCCS, and the other should be retained by the school; this will not only form a record for the school, but it may be needed at short notice if the other is lost in the post.

If in doubt about which results and candidates to include, consult sections 5 & 8 of this guide.

Write in the name of the person who should be contacted by MCCS if there is a query about the form, and check that the telephone number as shown is the correct one for use by ISC in connection with the processing of the form.  The printed number is the one stored on the ISC computer.  ISC may wish to contact the school urgently, so please change this number if necessary to a more suitable one for this particular task.

Both forms contain tables for the entry of numbers of grades achieved.  In addition, each form has a table of statistics.  The figures which you calculate will be compared with those calculated at MCCS and, if there is a discrepancy, the error will be investigated.  This helps to reduce the risk of errors in the published results tables.
Year 13

The form contains separate tables for results in GCE A level and GCE AS level (excluding General Studies), A Level and AS Level General Studies, VCE A level and VCE AS level, and IB Higher and Standard.  Enter the number of grades obtained in the relevant tables.

	
	GCE A
	The example shown here is a GCE A level table.  In addition to the rows for recording the numbers of grades A – U, there are six further rows to be completed at the end of each of these tables.

The “Entries” row is for the total number of subject entries in the column.

The “Points” row is for the entry of the total UCAS points for the grades entered in the column, calculated by A = 120, B = 100 etc. for A level, A = 60, B = 50 etc. for AS level.  Form 05AW is designed to assist in the calculation of UCAS points totals etc., but must not be sent to MCCS.
The “Cands” row is used to record the number of candidates whose results are recorded in each column: these numbers should correspond with the numbers entered for the various categories on form 05R3.

The remaining rows are for the results of calculations involving numbers of entries, candidates and points.  The last three rows are omitted from the General Studies tables.

	
	Boys
	Girls
	

	A
	13
	9
	

	B
	20
	12
	

	C
	15
	13
	

	D
	7
	4
	

	E
	4
	2
	

	U
	4
	3
	

	Entries
	63
	43
	

	Points
	5340
	3640
	

	Points/Entry
	84.8
	84.7
	

	Cands
	20
	13
	

	Points/Cand
	267.0
	280.0
	

	Entries/Cand
	3.2
	3.3
	

	
	
	
	


In the VCE A level column, do not forget to count both grades of a Double Award result.

Although points calculations are not released to the press, they are used for data validation purposes at MCCS.

In addition to the tables for A and AS level results, there is a further table for overall numbers of candidates:

	Overall numbers of candidates
	Boys
	Girls
	In this table, enter the numbers of candidates with results in the exams specified.  For example, all candidates with GCE A and/or AS level results should be counted as “GCE Candidates” and also as “GCE and/or VCE Candidates”.

	GCE Candidates
	
	
	

	VCE Candidates
	
	
	

	GCE and/or VCE Candidates
	
	
	


The procedure for recording IB Higher and Standard results follows a similar pattern, and form 05AW has an IB section to assist with points calculations.  There are also tables for recording (a) the numbers of pupils scoring 0/1/2/3 bonus points for Theory of Knowledge and Extended Essay, and (b) the numbers of pupils who gained (and did not gain) the Diploma.

Year 11

Form 05G has two main tables, for full and short GCSEs respectively.  Enter the number of grades in the appropriate tables.  At the bottom of each table is a “Tot” row, for the total number of subject entries in the column, and a “Pts” row, for the total number of points scored by the results in the column.  The points scheme is as follows:

	
	A*
	A
	B
	C
	D
	E
	F
	G
	U

	Full GCSE
	8
	7
	6
	5
	4
	3
	2
	1
	0

	Short GCSE
	4
	3.5
	3
	2.5
	2
	1.5
	1
	0.5
	0


There is also a separate statistics table, the rows of which are described below:

	1
	Number of candidates
	Should agree with the numbers entered as category (g) on form 05R3.

	2
	Number gaining 5+ A*, A, B, C
	The number of candidates gaining 5 or more passes at grade C or above.

	3
	% gaining 5+ A*, A, B, C
	The percentage of candidates gaining 5 or more passes at grade C or above.

	4
	Total number of subjects
	The total numbers of full GCSE subject entries, plus 0.5 ( the numbers of short GCSE entries.

	5
	Number of subs taken/cand
	Numbers in row 4 divided by numbers in row 1.

	6
	Total points
	Totals of points obtained in full and short GCSEs.

	7
	Points per subject entered
	Row 6 divided by row 4.

	8
	Points per candidate
	Row 6 divided by row 1.


Posting of Forms

Please send the forms by first class post (not recorded delivery please).  If possible, also send the forms by fax (which helps to spread the workload at MCCS).  If you fax, please also send the form by post in the usual way, as faxes do not always transmit legibly.

The fax number is 01225 722033, and the address for posting is:

Monkton Combe Computing Service, 1 Church Cottages, Monkton Combe, Bath BA2 7HB

Deadlines

The interests of the candidates and of individual schools should take priority, but MCCS will be most grateful if ISC results returns are submitted at the earliest opportunity.
It is emphasised that data must arrive at MCCS before the deadlines, and every attempt must be made to ensure that information given is accurate.  No reminders will be issued.  Forms arriving late cannot be processed.

	
	Last Date for Posting of Form
	Form must reach MCCS by:

	Form 05A (Y13)
	Friday August 19th
	Noon, Monday August 22nd

	Form 05G (Y11)
	Friday August 26th
	Noon, Tuesday August 30th


10. Proofs

Proofs of results submitted for publication are produced to help schools and MCCS to trap errors before publication.  Proofs are sent to schools by fax (or e-mail where schools submit results electronically).

The number of amendments which schools send to MCCS has increased considerably recently.  Schools send many amendments for A level and GCSE results in the two or three days between their original submission and publication by the press.  Many of these errors were made by schools, while others resulted from changes made by exam boards.  In many cases, corrections arrived after the deadline.

Arrangements for Proofs and Checking by Telephone

MCCS will make every effort to record data accurately but, as in past years, it will be the responsibility of the school to ensure that data has arrived at MCCS and has been correctly recorded.  Schools do this either by checking a proof or by phoning MCCS to ensure that the data has been processed correctly.  Proofs are sent by e-mail or fax (see below).  These arrangements are made only to ensure rapid and accurate transmission of results to the press in provisional lists.

If you use the computerised forms and send data by e-mail, you will receive a proof by e-mail.

If you send data by fax and post:

(j) if you indicate an e-mail address on the form, you will receive a proof by e-mail;

(k) failing that, a proof will be sent to the fax number stated on the form;

(l) failing that, a proof will be sent to the school’s fax number as recorded on the ISC database

(m) failing that, if the results are received no later than the Saturday, a proof will be sent to the school by first-class post.

When you receive a proof (by fax or e-mail), check it immediately.  If it is correct, no further action is required.  If there are errors, correct them and send a fax to MCCS to arrive at the latest by 1600 on Monday August 22nd (Year 13) or Tuesday August 30th (Year 11).  Please do not send faxes between 1400 and 1600 on these dates without phoning MCCS first.

If you do not receive a proof by 1400 on Monday August 22nd (Year 13) or Tuesday August 30th (Year 11), telephone MCCS on either 01225 723583 or 01225 722033 to check that your results have arrived and have been recorded.  This must be done not later than 1600, at which time the lists close.

11. Notification of Major Problems with Results

If there are major problems with exam results (e.g. a large number of missing or wildly incorrect results), the school, as well as taking the issue up with the examination board(s), is advised to contact the Secretary of its association.  It is emphasised that any consideration of whether, in such circumstances, publication of the school’s results should proceed is a matter for the school and the association.  The same applies to any question of a school’s participation in the ISC results publication scheme.  MCCS acts merely as the collector and publisher of results received.

The fax numbers of the association Secretaries are:

	GSA
	01162 553792
	HMC
	01162 471167
	ISA
	01799 524892
	SHMIS
	01572 756234


Concerns about less serious problems with results can be raised at a later stage.

12. FORMAT OF TABLES TO BE PUBLISHED

Schools will appear in alphabetical order.  ISC does not publish ‘league tables’.

Year 13

The data released to the press for each school will consist of:

i) The association to which the school or its head belongs.  (If the school belongs to more than one association, the first relevant one in the following list will be used: HMC, SHMIS, GSA, ISA, AGBIS.)

ii) The number of 2nd year sixth form exam candidates

iii) Numbers of candidates for the different types of examination, as recorded on form 05A

iv) For each type of examination, the numbers of grades achieved.

There will be no calculations of points scores per subject or per candidate.

Year 11

Lists of GCSE results will be given to the press and participating schools showing the numbers of grades achieved and the following:

v) The association to which the school or its head belongs.  (If the school belongs to more than one association, the first relevant one in the following list will be used: HMC, SHMIS, GSA, ISA, AGBIS.)

vi) The number of Year 11 (main GCSE year) exam candidates

vii) Average number of subjects taken per candidate

viii) The percentage of candidates achieving 5 or more *A - C grades

ix) Average points per subject

x) Average points per candidate

xi) The cumulative percentage of candidates obtaining each grade

xii) Averages of figures given in headings ii) to vii) for the years 2000-2004

13. Outline Timetable

By way of a summary, the timetable for the collection and publication of examination result data is set out below:

	01 Jun
	Computerised forms etc. for exam result returns available at www.bewick.org/isc/.

	10 Jun
	Deadline for the return to MCCS of the head’s declaration (Form 05R3).

	A/AS/IB
	GCSE
	

	18 Aug
	25 Aug
	Exam results reach schools.

	19 Aug
	26 Aug
	Last day for posting exam result forms to MCCS.

	22 Aug
	30 Aug
	Exam result forms must reach MCCS by 12 noon.  Corrected proofs must reach MCCS by 1600.  Schools that do not receive proofs should telephone MCCS between 1400 and 1600.

	23 Aug
	31 Aug
	Completion of processing at MCCS.  Schools may be telephoned up to this stage if clarification of their returns is required.

	26 Aug
	02 Sep
	Target date for the release of results to the press.  Printed results (GCSE only) will be posted to schools the following day.  Schools must not issue information about results to the national press before 1100 on these dates.

	Corrections to exam results should be submitted at any time to ensure that the ISC exam results database is accurately maintained.
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